
  

  

STUDENT INFORMATION 
STUDENT’S LEGAL NAME (first, middle, last):  HOME PHONE: 

   
STUDENT’S ADDRESS:  CELLULAR PHONE: 

   
CITY:  STATE:  ZIP: 

     
STUDENT’S EMAIL ADDRESS: STUDENT’S GENDER: STUDENT’S BIRTH DATE: 

 o Male o Female  
GRADE LEVEL ENTERING IN 2010-2011: STUDENT MARSS NUMBER: 

o 9 o 10 o 11 o 12  
RACE/ETHNICITY: 

o White o Asian o Hispanic o Black/African American o Am Indian/Alaska Native o Hawaiian/Pac. Island. 
  

START DATE REQUESTED FOR 2010-2011 SCHOOL YEAR: 

o Qtr 1 – Sept 7, 2010 (application due Aug 20, 2010) o Qtr 3 – Jan 25, 2011 (application due Dec 24, 2010) 

o Qtr 2 – Nov 15, 2010 (application due Oct 22, 2010) o Qtr 4 – Mar 27, 2011 (application due March 4, 2011) 
DOES STUDENT HAVE AN IEP? 

o Yes o No 
HAS STUDENT PARTICIPATED IN ANY OF THE FOLLOWING SERVICES (mark all that apply): 

o 504 Plan o English as a Second Language (ESL) o Gifted and Talented 
  

HAVE YOU PREVIOUSLY TAKEN ANY MCOOL COURSES?: 

o Yes 

o No 

PARENT INFORMATION 
PARENT OR GUARDIAN NAME (first, last):  HOME PHONE: 

   
PARENT OR GUARDIAN EMAIL ADDRESS (required):  CELL PHONE: 

   
   

SCHOOL INFORMATION 
  SCHOOL NAME: 

  
SCHOOL DISTRICT NAME:  SCHOOL DISTRICT NO.:  SCHOOL PHONE: 

     
SCHOOL ADDRESS:  CITY:  STATE:  ZIP: 

       
SCHOOL CONTACT NAME:  JOB TITLE:  SCHOOL CONTACT PHONE: 

     
SCHOOL CONTACT EMAIL:     

 
   

COURSES - please select your course(s) 
QUARTER 1:  September 7, 2010 – November 11, 2010 
 
o Grammar & Composition A o Keyboarding o Game Design o Health 
o   English 2A  o Biology A o Computer Applications A o Physical Education A  

o  English 3A  o Career Planning o Digital Photography o Fundamentals of Art 

o  Personal Finance  

 

QUARTER 2:  November 15, 2010 – January 21, 2011 
 
o Grammar & Composition B o Psychology o Computer Applications B o Music Appreciation  

o Journalism o Accounting o Physical Education B   o Biology B 

o English 2B o Exploring Careers in Art o Nutrition and Wellness       

o English 3B 
 

 

Part-Time (Supplementary) 
Application Form; 9-week 

Interactive PDF Form 
Please note that you have the 
capability to “type in” information to 
this PDF form. Click in the field 
location where you would like to begin 
entering information, then proceed by 
“tabbing” through the document.       
If your PDF browser does not support 
this function, please print the form and 
complete information manually. 



  

  

 

COURSES - please select your course(s) 
QUARTER 3:  January 25, 2011 – March 25, 2011 
 
o Creative Writing A o Earth Science A o Computer Applications A o Art Appreciation  

o English 2A  o Sociology A o Accounting o Web Design  

o English 3A  o Physical Education A  o Nutrition and Wellness  o High School Algebra A 
o Spanish 2A o Keyboarding   o  Geometry A 

  
  

QUARTER 4:  March 27, 2011 – June 2, 2011 
 
o Creative Writing B o Sociology B o Computer Applications B o Geometry B 

o Public Speaking o Digital Photography o Physical Education B o High School Algebra B 

o Journalism o Career Planning o Health  o Geography A 

o English 2B o Earth Science B o Game Design o Psychology 
o English 3B o Forensic Science o Fundamentals of Art o Personal Finance 

 
 

TECHNOLOGY INFORMATION 
   
DO YOU HAVE A COMPUTER AT HOME?   

 o Yes o No     

WHAT TYPE OF INTERNET CONNECTION?     

 o Dial-up  o High-speed o Satellite   

     

 

 

 

 

 

 

When you have completed and printed this form, please return to: 
 
 VIA MAIL: Minnesota Center of Online Learning 
   306 W. Elm Street 
   Houston, MN 55934 
 
 VIA FAX: 1-866-398-5515 
 



  

  

 
The Minnesota Center of Online Learning (MCoOL) is a means for schools/parents to provide 
students an opportunity to participate in online learning. Because online learning represents a 
non-traditional learning experience, there are certain expectations for students enrolling in 
these courses.  This contract is intended to present to students, parents, and the local school 
districts the standards expected for enrollment in the MCoOL program. 
 
All students entering MCoOL on a part-time arrangement are enrolled on a 25-day 
probationary period, wherein the student must make satisfactory progress in his/her 
course(s).  MCoOL reserves the right to remove any student from his/her course(s) for not 
meeting the required minimum expectations within the probationary period. 
 
As a student registering for the MCoOL program, I am aware that, in addition to the policies and 
requirements of my school/district, I am expected to comply with the following standards: 

The use of the Internet will be appropriately used as outlined in the course materials.  
Inappropriate use of the Internet will not be tolerated and may result in the loss of the right to 
participate in the course.  
 
Appropriate language and message content is expected at all times.  Teachers may retrieve 
and print student work, comments, and messages at any time.  Students are expected to 
adhere to the following procedures: 
 

a. Students must communicate with their online teacher(s) on a regular and consistent 
basis.  Students are expected to communication with their teachers on a weekly basis. 

 
b. Students must log into their online course on a regular and consistent basis. 

 
c. Students must use course material in an authorized and appropriate manner. 

 
d. Students will be expected to follow other rules specified by their online teacher. 

 
Students who fail to comply with the above conditions are subject to: 

First Offense: The student will receive an email warning from either his/her online teacher 
or the MCoOL administration.  A copy of the email will be sent to the 
student’s parents or the local school. 

Second Offense: The student will be removed from his/her course(s). 

Severe Misconduct: The student will be removed from the school without regard to whether this is 
the first or second offense.  MCoOL administration alone will make the 
determination in regard to misconduct. 

 

Part-Time (Supplementary) 
Student Contract 



  

  

 
 
I have provided my Enrolling District with the MN Dept. of Education’s OLL Supplemental 
Notice, notifying them of my request to participate in this online learning program. 
 
I have reviewed the online course or program and understand the expectations of the online 
learning enrollment. 
 
I have read the policies in the MCoOL Part-time (Supplementary) Student Handbook and agree 
to this Student Contract.  I also understand that until this contract and the Student 
Application are received by the Minnesota Center of Online Learning, the course registration 
process cannot begin. 
 
Course Selection(s): 
 
Course #1: ________________________________________________ 

Course #2: ________________________________________________ 

Course #3: ________________________________________________ 

Student and Parent Agreement: 
 
Student Name: _____________________________________________ 

Student Signature: __________________________________________ Date: __________________ 

Parent Name: ______________________________________________ 

Parent Signature: __________________________________________ Date: __________________ 

Enrolling School Information: 
 
Enrolling School Name: ______________________________________ 

School Phone Number: ______________________________________ 

Contact Name: _____________________________________________ 

Contact Title: ______________________________________________ 

Contact Signature: __________________________________________ Date: __________________ 

 

 

Part-Time (Supplementary) 
Student Contract 







  

  

 

Minnesota Statute 124D.095 Online Learning Option Act 

Sec. 21 Subd. 4.  Online learning parameters.  (b) An online learning student may: 1) enroll in supplemental 
online learning courses during a single school year to a maximum of 50 percent of the student’s full schedule 
of courses per term.  A student may exceed the supplemental online learning registration limit if the enrolling 
district grants permission for supplemental online learning enrollment above the limit, or if an agreement is 
made between the enrolling district and the online learning provider for instructional services. 

Enrolling School:  

District Name: 

 

District Number:  

Street Address:  

City, State, Zip:  

Phone:  

Contact Person:  

Contact Title:  

The above Enrolling School hereby grants permission for the following student to enroll in supplemental 
online learning enrollment with the Minnesota Center of Online Learning (MCoOL) above the maximum of 50 
percent of the student’s full schedule per term for the ______ school year. 

Student Name:  

Student Grade:  

Signature of Enrolling  

School’s Contact: 

 

Date:  

 

Part-Time (Supplementary) 
Enrolling District Waiver 



 
 

Media Release Statement 
 
Minnesota  Center  of Online  Learning  periodically  uses  electronic  and  traditional media  (e.g. 
photographs,  video  or  audio  footage,  testimonials,  student  art)  for  publicity  or  educational 
purposes.  
 
My signature on this form acknowledges the receipt of this document and understanding of 
the release outlined below and thus gives/denies permission for Minnesota Center of Online 
Learning to use such reproductions for educational and publicity purposes. 
 
I grant to KC Distance Learning, Inc., dba iQ Academy, its subsidiaries and affiliates and their legal representatives and assigns (collectively “KCDL”) the right to photograph, videotape or film me.  I consent to 
KCDL’s use of my likeness in those media in KCDL’s publications, promotional and advertising materials and on any website (whether in their original or an altered form) for any lawful purpose and acknowledge 
that those media are the sole property of KCDL.  
 
I further grant to KCDL the irrevocable and unrestricted right and license to use my content, to the extent that I may make such content available to KCDL, either by transmitting it directly or indirectly to KCDL or 
posting it on any website.  For purposes of this Release, “my content” includes any and all (i) images, written and literary materials, documents, electronic files, films, videos, recordings, drawings, pictures, 
compositions and interviews, and, to the extent included in any of the foregoing (ii) my likeness, image and voice.   I represent and warrant to KCDL that my content is original content and that I have the right and 
authority to grant the rights and make the representations, warranties and covenants included in this Release. 
 
Permitted uses include the reference to or inclusion of my content and/or likeness in any type of medium, in any location and for any of the following uses, all to be determined in KCDL’s sole discretion:  use in 
publications, promotional, print and advertising materials; posting on any website (whether in original or an altered form) or any other broadcast media; reproduction, in whatever format; creation of any derivative 
works; distribution to the public by sale or otherwise; display and public or live performance; and any other lawful commercial or noncommercial purpose.  KCDL may reproduce, back-up or archive my content as 
necessary in connection with any permitted use. 
 
I waive any right to originals or copies of my content and to inspect or approve my content and how it may be used by KCDL as permitted under this Release.  I also waive any and all claims that I or any person 
who may have a claim through their relationship with me, whether now or in the future, against KCDL or any third party relating to KCDL’s use of my content, including any right to payment, royalty or any other 
compensation.  I agree to release, indemnify, hold harmless, release and forever discharge KCDL from all claims, demands, and causes of action (whether known or unknown by me) asserted against KCDL 
arising out of any matter contemplated by this Release. 
 
I warrant to KCDL either that (i) I am at least 18 years old and have the right to contract in my own name or (ii) I am the legal parent or guardian of the undersigned minor whose content is referred to as “my 
content” in this License.  I have read this license and am familiar with its contents and understand its meaning.  By signing this Release, I intend that I and my heirs, legal representative and assigns be bound by 
this Release. 

 

  STATEMENT OF ASSURANCE – Student Media Release 
I have read and agree with the contents of this release. 

  STATEMENT OF DECLINE – Student Media Release 
I decline to give permission for any photograph, digital image, videotape, other picture, 
voice, comments or art to be used for promotional or educational purposes by 
Minnesota Center of Online Learning. 

Student Name:   

Student Signature:   

Parent Signature:   

Date:   

***I understand that I will need to notify Minnesota Center of Online Learning if any changes to my situation occur 
that will impact this media release permission. 

 
 
 
 
 

plytle
Typewritten Text
I am the parent/guardian (if the student is under 18) of the minor named below and hereby agree to this release.



 

Online Code of Conduct Contract 

 
 
Introduction 
Access to iQ Academy data and information, and access to IT accounts, systems, and applications, is based on your 
need for access and your consent to use that access appropriately. These services are integral to the operation of 
the school, and security and privacy laws and other school policies protect much of the information. Therefore, 
before you can be granted access, you must read and agree to follow these acceptable usage standards, and must 
accept responsibility to preserve the security and confidentiality of information that you access, in any form, 
including oral, print, or electronic formats. Read the information below carefully. It sets out user responsibilities. 

 
Passwords 
Students and parents will all be issued user names and passwords to be used in accessing their courses and their 
school‐provided e‐mail accounts.  Students and parents are required to keep their login information private.  
Passwords should never be shared with other iQ Academy students or with any individuals outside of iQ Academy.  
This information is used to identify a student or parent online and to help in the tracking of student progress. 
Students or parents who suspect that their login information has been accidentally compromised should contact 
the school office immediately to request a change of password.   

 
E‐Mail Accounts 
iQ Academy e‐mail accounts are to be used for school‐related communication only. Students and parents are also 
required to use their iQ Academy e‐mail account for all school‐related e‐mail communication. Students and 
parents are required to check their school‐assigned e‐mail account on a daily basis for important communications 
from the school or from their teachers.  Teachers will be identifying student e‐mails by their assigned e‐mail 
accounts, and so students should never use another student’s webmail account for any purpose. Students or 
parents should report any problems with their school‐assigned e‐mail account to the school office or the 
technology support desk by phone for prompt assistance.   

 
Internet Safety 
iQ Academy provides a secure, password‐protected  online learning environment for students.  All course materials 
are located within this system.  At times, teachers will provide students links to appropriate internet sites for 
students to do additional research or exploration.  At no time will an iQ Academy teacher or staff member direct 
students to an internet site with sexually explicit or other inappropriate internet content.  Students should only 
access internet sites that are approved by iQ Academy. 
 
Parents need to be vigilant in monitoring their child’s internet use.  Laptop computers that are loaned to students 
have internet filtering software loaded on them that will block inappropriate internet content.  iQ Academy 
recommends that parents providing a home computer for their student to use purchase internet filtering software 
for their home computer to provide internet protection for times when parents may not be working directly with 
their student.  Some practices that can help keep students safe when working online include: keeping student 
work areas in a public area of the home where their internet use can be more easily monitored, talking with your 
child about the importance of keeping their personal information private, to only visit internet sites approved by iQ 
Academy, make use of internet filtering and other programs that track student access to the internet so that 
parents can periodically review their child’s web surfing habits.  Students or parents who have concerns about 
internet sites that are required for school should feel free to contact the school office or the student technical 
support team to report the issue for prompt response. 

 
Submission or Posting of Inappropriate Content 
Students are not allowed to submit, post, write about, or otherwise promote any inappropriate content in any of 
their courses, in the iQ Commons area of the learning management system or on iQuad.  This includes drug‐related 



 

Online Code of Conduct Contract 
content, sexually explicit content, or anything that violates laws or the generally accepted standards of school 
appropriateness.   

 
Virtual Classroom Conduct 
In order for a virtual classroom session to be educationally effective for students, all students should abide by a 
standard set of rules.  The following rules govern student conduct in the virtual classroom: 

 Students’ written and oral communications must be free of vulgar, belittling, or offensive language. 

 Students must abide by rules established by the course instructor. 

 Students must comply with usage instructions communicated orally or in writing by the instructor. 
Students who violate the virtual classroom rules of conduct will be warned by the instructor to correct their 
behavior.  If the student does not comply with the instructor’s instructions, he/she will be removed from the 
virtual classroom for the rest of the session. 

 
Use of Language and Images 
Students must not use vulgar, obscene, abusive or demeaning language, writing, pictures, signs or acts in written 
or oral communications, including email, discussion board, virtual classroom, student websites, or in photographs.  
Students are prohibited from posting content from or links to suggestive, lewd or otherwise inappropriate 
websites. 

 
Personal Respect 
Administrators, instructors and students know that personal respect is the foundation of learning.  Language, 
comments, or images that show a lack of respect for individuals or groups will lead directly to disciplinary action. 

 
Defiance 
Students should follow the requests of school staff; failure to do so is defiance toward school personnel or rules.  
Defiance is defined as defying instructions of school personnel, the bold resistance of school authority, and/or 
contemptuous behavior or attitude that is manifested by breaking of school rules.  Acts of defiance may result in 
disciplinary action. 

 
Harassment, Intimidation and Bullying 
No one should be subjected to harassment at school for any reason.  Therefore, it is school policy that all students 
will deal with all persons in ways which convey respect and dignity.  Harassment in the form of name‐calling, 
taunting, gestures, intimidation, conduct, jokes, pictures, slurs or ridicules are prohibited.  Such conduct 
referencing or directed at an individual or group that demeans that person/group on the basis of race, ethnicity, 
religion, gender, sexual orientation, creed, age, disability or other extraneous factors is prohibited and shall be 
grounds for disciplinary action. 
 
The School has a zero tolerance policy towards intimidation, harassment, bullying and/or fighting.  Intimidation, 
harassment, bullying, fighting and racial and/or sexual harassment are violent acts against others.  These behaviors 
cannot be tolerated, and the natural consequence is to be barred from interactions with others. The School will 
promptly and thoroughly investigate reports of harassment and bullying, whether of a physical or of a nonphysical 
form.  If it is determined that either has occurred, the School will act appropriately within the discipline codes of 
the school and will take reasonable action to end bullying. 

 
Usage Responsibilities 
The following points detail your responsibilities as you access, use, or handle information or information 
technology (IT) at iQ Academy. 

 



 

Online Code of Conduct Contract 
Secure Usage 

 Be mindful that different computer systems and applications provide different levels of protection for 
information, and seek advice on supplemental security measures, if necessary. For example, a mobile 
laptop provides inherently less protection than a desktop computer in a locked room.  

 Respect the school's information and system security procedures (i.e., never attempt to circumvent or "go 
around" security processes).  

 Make appropriate use of the tools provided (e.g., virus detection, training, etc.) to uphold the security of 
the school's IT systems and applications, and the confidentiality of information stored on them.  

 Take steps to understand "phishing attacks," computer viruses, and other destructive software, and take 
steps to protect your accounts from such threats (e.g., never reply to emails asking for account passwords 
or passphrases, never open unsolicited email attachments, never click unknown links, use virus scanning 
software, etc.).  

 Secure unattended computers (e.g., log off, lock, or otherwise make inaccessible), even if you will only be 
away from the computer for a moment.  

 
Legal Usage 

 Use information and IT for legal purposes only. 

 Respect and comply with all copyrights and license agreements. 

 Never use your access to information or IT to harass, libel, or defame others. 

 Never damage equipment, software, or data belonging to others. 

 Never make unauthorized use of computer accounts, access codes, or devices. 

 Never monitor or disrupt the communications of others, except in the legitimate scope of your assigned 
school duties. 

 Report unauthorized access to, inadequate protection of, and inappropriate use, disclosure, and/or 
disposal of information, immediately to your school office. 

 
Ethical Usage 

 Access institutional information only in the conduct of school business and in ways consistent with 
furthering the school's mission of education and public service. 

 Use information and IT in ways that foster the high ethical standards of the school. 

 Never use information or IT to engage in academic, personal, or research misconduct. 

 Never access or use institutional information (including public directory information) for your own 
personal gain or profit, or the personal gain or profit of others, without appropriate authorization. 

 Respect the confidentiality and privacy of individuals whose records you may access. 

 
Facilitative Usage 

 Never cause community or shared resources to be inaccessible or unusable. 

 Use shared information technology resources efficiently. 

 Regularly delete unneeded files and information from your accounts. 

 Never send mass email (i.e. unsolicited bulk email or spam) without appropriate approval. 

 Never send or respond to chain email. 

 
Disciplinary Action 
Failure to comply with these standards will be dealt with seriously, and may result in disciplinary actions, including 
but not limited to withdrawal from iQ Academy. 

 
Assent 
To be entrusted with access to iQ Academy data and information, and access to IT accounts, systems, and 
applications, new or continuing students and affiliates must accept these responsibilities and standards of 
acceptable use. By accepting these terms, you agree to follow these rules in all of your interactions. 



 

Online Code of Conduct Contract 
 

 

1519 Pebble Lake Road                                                 877‐994‐4766 (p) 866‐486‐8948 (f)  
Fergus Falls, MN 56537                                                  www.iqacademymn.org  
© 2010‐2011 iQ Academy Minnesota is a middle and high school program of ISD 544                                                                                       4/26/2010 

STATEMENT of ASSURANCE – Online Code of Conduct Contract 
I have read, understand, and agree to follow each of the statements listed in the previous 3 
paged in the Online Code of Conduct.  I will adhere to all policies listed above or risk being 
dropped from the program. 

Student Name   

Student Signature   

Parent/Guardian Name   

Parent/Guardian Signature   

Date   

http://www.iqacademymn.org/
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