
 

 

CHECKLIST OF REQUIRED FORMS OR DOCUMENTS 
! Step 1: Online Application – “Save Your Spot” 
  Please provide us some very basic contact information by completing this online form. This 

will “save your spot” in the MCoOL program while you are completing and submitting your 
enrollment forms and required documentation. Complete this online form by visiting 
www.mcool.org/online_registration/ 

! Step 2: Complete Enrollment Application Forms and Required Documents 
Online at www.mcool.org  

! Open Enrollment ED-01861-22 
! Enrollment Application 
! Nonresident Agreement 
 
Section A 
! Full-Time (Comprehensive) Student Contract 

Please read the student handbook and sign the contract. 

Section B 
! Acknowledgment of Expectations 

Section C 
Additional Required Documents (Provide a COPY of each student’s): 
! Birth Certificate – Verification of Age 
! Current Official Education Transcript 
! Current Proof of Residence 
! Student Immunization Record or Card 
! Copy of Recent 504 Plan (if applicable) 
! Copy of IEP (if applicable) 
 
Section D 
! Previous School Information 
 
Section E 
! Family Educational Rights and Privacy Act (FERPA) Consent Form 
 
Section F 
! Release Information 
 
Section G 
! Resident School District Information  
 
 

! Step 3: Mail or Fax Completed forms and Documentation to MCoOL 
 VIA Mail: Minnesota Center of Online Learning 
  306 W. Elm Street 
  Houston, MN 55934 
  
 VIA FAX: 1-866-398-5515
 
! Step 4: Select Courses 

Once you submit all required documentation and your Enrollment Application is processed,               
your academic counselor will contact you to help you select the courses.  

 



 

 

INSTRUCTIONS 
Please complete one enrollment package for each student seeking enrollment in Minnesota 
Center of Online Learning (MCoOL). 

For student enrollment, all forms are required to be completed, signed, and submitted to the 
MCoOL office. Following submission of all required information, the MCoOL Admissions Team 
will process the documentation and you will be notified regarding acceptance into the 
program. 

Be sure to complete all fields of required information in all forms. Most forms have the 
capability for you to fill in the information online, then print for final signature. If you fill forms 
out by hand, please print clearly with blue or black ink. 

Prior to submitting all forms and documentation, parents/guardians and students should read 
the appropriate Full-Time (Comprehensive) Student Handbook for your student’s grade level 
located at www.mcool.org/student_resources/student_handbooks/.  

 

If you have any questions about the application process, please contact the MCoOL 
Student Admissions Team at 877-984-7587 or mcoolinfo@mcool.org. 

 









 

 

Full-time (Comprehensive) Student Contract 
 

The Minnesota Center of Online Learning (MCoOL) provides students an opportunity to 
participate in online learning on a full-time basis.  Because online learning represents a non-
traditional learning experience, there are certain expectations for students enrolling in these 
courses.  This contract is intended to present to students and parents the standards expected 
for enrollment in the MCoOL program. 

As a student registering for the MCoOL program, I am aware that I am expected to comply 
with the following standards as well as all policies and procedures set forth in the Student 
Handbook: 

1. The use of the Internet will be appropriately used as outlined in the course materials.  
Inappropriate use of the Internet will not be tolerated and may result in the loss of the 
right to participate in the MCoOL program. 

2. Appropriate language and message content is expected at all times.  Teachers may 
retrieve and print student work, comments, and messages at any time. 

3. Students are expected to adhere to the following procedures: 

a. Students must communicate with their online teacher(s) on a regular and consistent 
basis in all of their classes. Students are expected to communicate with their teachers 
on a weekly basis. 

b. Students must log into all of their online courses on a regular and consistent basis. 

c. Students must use course materials in an authorized and appropriate manner. 

d. Students will be expected to follow other rules specified by their online teacher. 

Any student discipline for program removal will be in compliance with the Pupil Fair Dismissal 
Act, Rev. 2007. 

I have completed the open-enrollment requirements to participate in this online learning 
program. 

I have read the policies in the Student Handbook and agree to this Student Contract.  I also 
understand that until this contract and the Student Application are received by the 
Minnesota Center of Online Learning, the course registration process cannot begin. 

 

Student Name: __________________________________________ 

Student Signature: _______________________________________ Date: _____________ 

Parent Name: ___________________________________________ 

Parent Signature: ________________________________________ Date: _____________  

Section A 



 

 

Acknowledgment of Expectations 
 

Please initial each of the following statements: 
 
 
 I understand that by submission of this form, I request enrollment of my 

child in a public school with attendance requirements that I am expected 
to meet. 

 
 I understand that Minnesota public school enrollment requires 

participation in standardized testing. A student must pass the GRAD 
portion of the tests in order to receive a high school diploma. 

 
 I accept the responsibility to supervise my child in using the MCoOL 

curriculum. 
 
 I understand that student progress and regular attendance, defined as a 

minimum of six hours per day, are required in the MCoOL program. 
 
 I understand that I may be required to participate in telephone 

conferences with my student’s teacher(s) and the MCoOL Administrative 
office. 

 
 I understand that it is my responsibility to secure an Internet service 

provider. 
 
 I have the legal authority to make school choice decisions for this student. 
 
 I agree to return any school-issued computer, software, and/or books 

within five (5) days of the conclusion of the course or within five (5) days 
of the student’s graduation, withdrawal, or termination from the MCoOL 
program. 

  
 
Parent/Guardian’s or Adult Student’s Signature: 
 
Student Name: __________________________________________ 

Student Signature: _______________________________________ Date: _____________ 

Parent Name: ___________________________________________ 

Parent Signature: ________________________________________ Date: _____________  

 
 

Section B 



 

 

 
Additional Required Documentation 

 
Please include the following documents with your completed Enrollment Package.  
ALL of these documents are required for completion of the enrollment process. 
 
Additional Required Documents 
Provide a COPY of each student’s: 

 

 Birth Certificate – Verification of Age 
 Include a COPY of verification of the student’s age.  Examples of verification of age 

include immunization record, birth certificate, or a baptismal document.  Please do not 
send the original. 

 
 Current Official Education Transcript 

Include a COPY of the student’s report card or educational transcript from the most 
recent school attended or the most recent home school evaluation. 

 
 Current Proof of Residence 

Include a COPY of one of the following:  a voter registration card or another official 
Minnesota document addressed to the parent/legal guardian living at the student’s 
address.  Document must be current. 

 
 Student Immunization Record or Card 

Include a COPY of the student’s immunization record or card.  The immunization record 
form can be obtained from your physician’s office.  If you are requesting an exemption 
from immunizations, please check the appropriate box and sign. 

 
 Copy of Recent 504 Plan (if applicable) 

If the student participates in this plan, please submit the most recent copy. 
 
 Copy of IEP (if applicable) 

If the student participates in this plan, please submit the most recent copy. 
 
Immunization Records and Exemption 
Minnesota Statutes Section 121A.15 requires children enrolled in a Minnesota school 
to be immunized against certain diseases, allowing for specified exemptions.  The 
Pupil Immunization Record on the following page, is designed to provide the 
Minnesota Center of Online Learning with information required by the law.  Please 
send a completed Pupil Immunization Record to MCoOL along with the enrollment 
package. 
 
No student is required to have an immunization which is contrary to the 
conscientiously held beliefs of his/her parent or guardian.  To receive this exemption, 
a parent or legal guardian must complete and sign the Conscientious Exemption 
section on the Pupil Immunization Record.  The form must then be notarized by a 
notary public and returned to MCoOL. 

Section C 





 

 

Previous School Information 
 

*This information is required for enrollment. Please fill out completely and accurately.  
Failure to fill in all of the information will delay your enrollment with MCoOL.  

If student was enrolled in multiple schools, please add page listing all previous schools. 

 
Did the student attend a Minnesota public school for any part of the current 
or most recent school year? 
 
  Yes  No 
 
If yes, please list what months and what school year student attended: 
 
Months Attended: _______________________ 
 
School Year:  _______________________ 
 
Grade Level:  _______________________ 
 
Type of most recent school attended: 
 
 Public School 
 
 Home School 
 
 Private School 
 
 Not in school / other – please explain: 
 
___________________________________________________________________________ 
 
Most recent school attended: 
 
School Name:  __________________________________________________ 
 
School Address: __________________________________________________ 
 
City, State, Zip: ___________________________ ____________  _________ 
 
Withdrawal Date: ___________________________ 
 
Withdrawal Grade Level:___________________________ 
 
Previous school attended: 
 
School Name:  __________________________________________________ 
 
School Address: __________________________________________________ 
 
City, State, Zip: ___________________________ ____________  _________ 
 
Withdrawal Date: ___________________________ 
 
Withdrawal Grade Level:___________________________ 

Section D 



 

 

Family Educational Rights and Privacy Act  
(FERPA) Consent Form 

 
The Family Educational Rights and Privacy Act (FERPA) gives parents and students 
over 18 years of age (“eligible students”) certain rights regarding the student’s 
education records.  One of those rights is the right to consent to disclosures of 
personally identifiable information contained in the student’s education records. 
 
Minnesota Center of Online Learning (MCoOL) and its designated curriculum 
providers have found that to best serve the student’s education needs, it is 
necessary to disclose a student’s name and address to the following classes of 
vendors that provide important services related to your student’s education.  In all 
cases, these vendors will have agreed to ensure the confidentiality of the student’s 
name and address and to not use the information for purposes other than that 
contracted for the student’s education needs. 
 

� Companies that enter the student information into a computer database for 
use by school officials. 

 
To best serve the student, MCoOL requests the following parental consent to disclose 
the student’s name and address to the following specified class of contractors: 
 

� Aventa Learning 
� Calvert Education Services 
� KC Distance Learning 

 
I hereby agree that my student’s name and address be provided to the above 
identified contractors to ensure that MCoOL can best meet my student’s education 
needs. 
 
 
Parent or Adult Student Name: __________________________________________________ 

 

Parent or Adult Student Signature: _______________________________ Date: _______ 

Section E 



 

 

Release Information 
 

Student Directory 
Do we have your permission to publish the parent and student’s name, address, 
email, and phone number in the student directory? 
 
 Yes 
 
 No 
 
Honor Roll 
Do we have your permission to publish your student’s name on the MCoOL website in 
recognition of making the honor roll? 
 
 Yes 
 
 No 
 
Photography/Artwork Projects Displayed 
Do we have your permission to display your student’s photography/artwork, if selected, on the 
MCoOL website? 
 
 Yes 
 
 No 
 
Photo/Video Release 
There may be occasions when MCoOL may take pictures/videos of your student 
participating in activities related to the school.  We may use, duplicate, broadcast, 
distribute, and display these pictures/videos in MCoOL publications, local 
newspapers, school website, advertising, at MCoOL facilities.  We request that you 
sign this photo/video release for your student to allow us to record on film, tape, or 
otherwise, to edit such items as desirable or necessary, and to use the student’s 
name, likeness, image, voice, and performance as outlined above.  Thank you in 
advance for your support and understanding. 
 
Student’s Name: 
 
______________________ _____________________ _____________________ 
First Middle Last 
 
Release Authorization 
 
 I give my consent for MCoOL to use pictures/video of my student 
 
 I do NOT give my consent for MCoOL to use pictures/video of my student 
 
Parent Name: ___________________________________________ 

 

Parent Signature: ________________________________________ Date: _____________  

Section F 



 

 

Non-Resident Agreement Form 
Student Last Name: First Name: Middle Name: 

 

Student Address (include apt. # if applicable): 

 

City, State, Zip: 

Parent or Guardian Last Name: 

 

First Name: Phone: 

Parent Address (if different from student’s): 

 

City, State, Zip: 

Seeking enrollment for school 
year: 

For what grade? Grade as of application date: 

 

Reason for requested transfer: 

 

Date student moved (if 
applicable): 

Non-Resident (Serving) School 
District: 

Houston Public School 

District: 

#294 

School Requested: 

Month Day  Year 

Resident School District Name: District: 

 

School Most Recently Attended: 

Signature of Parent/Guardian: Date: 

 

The above information is true and correct to the best of my belief and knowledge. 

 

Type of Transfer (To be completed by Resident District Staff): 

 1. Agreement Between School Boards, Enrollment Exceptions. M.S. 124D.08, Subd. 1-2: Transfer requires the 
approval of both school districts. (SAC Code 11). 

 2. Continued Enrollment of 11th and 12th Grade Students. M.S. 124D.08, Subd. 3: Transfer requires the approval of 
the non-resident school district only (SAC Code 04). 

 3. Graduation Incentives Program. M.S. 124D.68: Transfer requires the approval of the non-resident school district 
only (SAC Code 03). 

Effective date of transfer (mm/dd/yyyy): 

 

Expiration date of transfer (mm/dd/yyyy): 

 

 

 Application APPROVED Non-Resident (Serving) School District: 
 Application DENIED 

Signature of Superintendent or Responsible Authority: Date: 

 Application APPROVED  
 Application DENIED 

Signature of Superintendent or Responsible Authority: Date: 

 

Section G 
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Online	
  Code	
  of	
  Conduct	
  Policy	
  
	
  
Introduction	
  
Access	
  to	
  MCoOL	
  data	
  and	
  information,	
  and	
  access	
  to	
  IT	
  accounts,	
  systems,	
  and	
  applications,	
  is	
  based	
  on	
  
your	
  need	
  for	
  access	
  and	
  your	
  consent	
  to	
  use	
  that	
  access	
  appropriately.	
  These	
  services	
  are	
  integral	
  to	
  
the	
  operation	
  of	
  the	
  school,	
  and	
  security	
  and	
  privacy	
  laws	
  and	
  other	
  school	
  policies	
  protect	
  much	
  of	
  the	
  
information.	
  Therefore,	
  before	
  you	
  can	
  be	
  granted	
  access,	
  you	
  must	
  read	
  and	
  agree	
  to	
  follow	
  these	
  
acceptable	
  usage	
  standards,	
  and	
  must	
  accept	
  responsibility	
  to	
  preserve	
  the	
  security	
  and	
  confidentiality	
  
of	
  information	
  that	
  you	
  access,	
  in	
  any	
  form,	
  including	
  oral,	
  print,	
  or	
  electronic	
  formats.	
  Read	
  the	
  
information	
  below	
  carefully.	
  It	
  sets	
  out	
  user	
  responsibilities.	
  
	
  
Passwords	
  
Students	
  and	
  parents	
  will	
  all	
  be	
  issued	
  user	
  names	
  and	
  passwords	
  to	
  be	
  used	
  in	
  accessing	
  their	
  courses	
  
and	
  their	
  school-­‐provided	
  e-­‐mail	
  accounts.	
  	
  Students	
  and	
  parents	
  are	
  required	
  to	
  keep	
  their	
  login	
  
information	
  private.	
  	
  Passwords	
  should	
  never	
  be	
  shared	
  with	
  other	
  MCoOL	
  students	
  or	
  with	
  any	
  
individuals	
  outside	
  of	
  MCoOL.	
  	
  This	
  information	
  is	
  used	
  to	
  identify	
  a	
  student	
  or	
  parent	
  online	
  and	
  to	
  help	
  
in	
  the	
  tracking	
  of	
  student	
  progress.	
  Students	
  or	
  parents	
  who	
  suspect	
  that	
  their	
  login	
  information	
  has	
  
been	
  accidentally	
  compromised	
  should	
  contact	
  the	
  school	
  office	
  immediately	
  to	
  request	
  a	
  change	
  of	
  
password.	
  	
  	
  
	
  
E-­‐Mail	
  Accounts	
  
MCoOL	
  e-­‐mail	
  accounts	
  are	
  to	
  be	
  used	
  for	
  school-­‐related	
  communication	
  only.	
  Students	
  are	
  also	
  
required	
  to	
  use	
  their	
  MCoOL	
  e-­‐mail	
  account	
  for	
  all	
  school-­‐related	
  e-­‐mail	
  communication.	
  Students	
  are	
  
required	
  to	
  check	
  their	
  school-­‐assigned	
  e-­‐mail	
  account	
  on	
  a	
  daily	
  basis	
  for	
  important	
  communications	
  
from	
  the	
  school	
  or	
  from	
  their	
  teachers.	
  	
  Teachers	
  will	
  be	
  identifying	
  student	
  e-­‐mails	
  by	
  their	
  assigned	
  e-­‐
mail	
  accounts,	
  and	
  so	
  students	
  should	
  never	
  use	
  another	
  student’s	
  webmail	
  account	
  for	
  any	
  purpose.	
  
Students	
  should	
  report	
  any	
  problems	
  with	
  their	
  school-­‐assigned	
  e-­‐mail	
  account	
  to	
  the	
  school	
  office	
  or	
  
the	
  technology	
  support	
  desk	
  by	
  phone	
  for	
  prompt	
  assistance.	
  	
  	
  

	
  
Internet	
  Safety	
  
MCoOL	
  provides	
  a	
  secure,	
  password-­‐protected	
  online	
  learning	
  environment	
  for	
  students.	
  	
  All	
  course	
  
materials	
  are	
  located	
  within	
  this	
  system.	
  	
  At	
  times,	
  teachers	
  will	
  provide	
  students	
  links	
  to	
  appropriate	
  
internet	
  sites	
  for	
  students	
  to	
  do	
  additional	
  research	
  or	
  exploration.	
  	
  At	
  no	
  time	
  will	
  a	
  MCoOL	
  teacher	
  or	
  
staff	
  member	
  direct	
  students	
  to	
  an	
  internet	
  site	
  with	
  sexually	
  explicit	
  or	
  other	
  inappropriate	
  internet	
  
content.	
  	
  Students	
  should	
  only	
  access	
  internet	
  sites	
  that	
  are	
  approved	
  by	
  MCoOL.	
  
	
  
Parents	
  need	
  to	
  be	
  vigilant	
  in	
  monitoring	
  their	
  child’s	
  internet	
  use.	
  	
  Laptop	
  computers	
  that	
  are	
  loaned	
  to	
  
students	
  have	
  internet	
  filtering	
  software	
  loaded	
  on	
  them	
  that	
  will	
  block	
  inappropriate	
  internet	
  content.	
  	
  
MCoOL	
  recommends	
  that	
  parents	
  providing	
  a	
  home	
  computer	
  for	
  their	
  student	
  to	
  use	
  purchase	
  internet	
  
filtering	
  software	
  for	
  their	
  home	
  computer	
  to	
  provide	
  internet	
  protection	
  for	
  times	
  when	
  parents	
  may	
  
not	
  be	
  working	
  directly	
  with	
  their	
  student.	
  	
  Some	
  practices	
  that	
  can	
  help	
  keep	
  students	
  safe	
  when	
  
working	
  online	
  include:	
  keeping	
  student	
  work	
  areas	
  in	
  a	
  public	
  area	
  of	
  the	
  home	
  where	
  their	
  internet	
  
use	
  can	
  be	
  more	
  easily	
  monitored,	
  talking	
  with	
  your	
  child	
  about	
  the	
  importance	
  of	
  keeping	
  their	
  
personal	
  information	
  private,	
  to	
  only	
  visit	
  internet	
  sites	
  approved	
  by	
  MCoOL,	
  make	
  use	
  of	
  internet	
  
filtering	
  and	
  other	
  programs	
  that	
  track	
  student	
  access	
  to	
  the	
  internet	
  so	
  that	
  parents	
  can	
  periodically	
  
review	
  their	
  child’s	
  web	
  surfing	
  habits.	
  	
  Students	
  or	
  parents	
  who	
  have	
  concerns	
  about	
  internet	
  sites	
  that	
  
are	
  required	
  for	
  school	
  should	
  feel	
  free	
  to	
  contact	
  the	
  school	
  office	
  or	
  the	
  student	
  technical	
  support	
  
team	
  to	
  report	
  the	
  issue	
  for	
  prompt	
  response.	
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Submission	
  or	
  Posting	
  of	
  Inappropriate	
  Content	
  
Students	
  are	
  not	
  allowed	
  to	
  submit,	
  post,	
  write	
  about,	
  or	
  otherwise	
  promote	
  any	
  inappropriate	
  content	
  
in	
  any	
  of	
  their	
  courses.	
  	
  This	
  includes	
  drug-­‐related	
  content,	
  sexually	
  explicit	
  content,	
  or	
  anything	
  that	
  
violates	
  laws	
  or	
  the	
  generally	
  accepted	
  standards	
  of	
  school	
  appropriateness.	
  	
  	
  
	
  
Virtual	
  Classroom	
  Conduct	
  
In	
  order	
  for	
  a	
  virtual	
  classroom	
  session	
  to	
  be	
  educationally	
  effective	
  for	
  students,	
  all	
  students	
  should	
  
abide	
  by	
  a	
  standard	
  set	
  of	
  rules.	
  	
  The	
  following	
  rules	
  govern	
  student	
  conduct	
  in	
  the	
  virtual	
  classroom:	
  

� Students’	
  written	
  and	
  oral	
  communications	
  must	
  be	
  free	
  of	
  vulgar,	
  belittling,	
  or	
  offensive	
  
language.	
  

� Students	
  must	
  abide	
  by	
  rules	
  established	
  by	
  the	
  course	
  instructor.	
  
� Students	
  must	
  comply	
  with	
  usage	
  instructions	
  communicated	
  orally	
  or	
  in	
  writing	
  by	
  the	
  

instructor.	
  
Students	
  who	
  violate	
  the	
  virtual	
  classroom	
  rules	
  of	
  conduct	
  will	
  be	
  warned	
  by	
  the	
  instructor	
  to	
  correct	
  
their	
  behavior.	
  	
  If	
  the	
  student	
  does	
  not	
  comply	
  with	
  the	
  instructor’s	
  instructions,	
  he/she	
  will	
  be	
  removed	
  
from	
  the	
  virtual	
  classroom	
  for	
  the	
  rest	
  of	
  the	
  session.	
  
 
Use	
  of	
  Language	
  and	
  Images	
  
Students	
  must	
  not	
  use	
  vulgar,	
  obscene,	
  abusive	
  or	
  demeaning	
  language,	
  writing,	
  pictures,	
  signs	
  or	
  acts	
  
in	
  written	
  or	
  oral	
  communications,	
  including	
  email,	
  discussion	
  board,	
  virtual	
  classroom,	
  student	
  
websites,	
  or	
  in	
  photographs.	
  	
  Students	
  are	
  prohibited	
  from	
  posting	
  content	
  from	
  or	
  links	
  to	
  suggestive,	
  
lewd	
  or	
  otherwise	
  inappropriate	
  websites.	
  
	
  
Personal	
  Respect	
  
Administrators,	
  instructors,	
  and	
  students	
  know	
  that	
  personal	
  respect	
  is	
  the	
  foundation	
  of	
  learning.	
  	
  
Language,	
  comments,	
  or	
  images	
  that	
  show	
  a	
  lack	
  of	
  respect	
  for	
  individuals	
  or	
  groups	
  will	
  lead	
  directly	
  to	
  
disciplinary	
  action.	
  
	
  
Defiance	
  
Students	
  should	
  follow	
  the	
  requests	
  of	
  school	
  staff;	
  failure	
  to	
  do	
  so	
  is	
  defiance	
  toward	
  school	
  personnel	
  
or	
  rules.	
  	
  Defiance	
  is	
  defined	
  as	
  defying	
  instructions	
  of	
  school	
  personnel,	
  the	
  bold	
  resistance	
  of	
  school	
  
authority,	
  and/or	
  contemptuous	
  behavior	
  or	
  attitude	
  that	
  is	
  manifested	
  by	
  breaking	
  of	
  school	
  rules.	
  	
  
Acts	
  of	
  defiance	
  may	
  result	
  in	
  disciplinary	
  action.	
  
	
  
Harassment,	
  Intimidation	
  and	
  Bullying	
  
No	
  one	
  should	
  be	
  subjected	
  to	
  harassment	
  at	
  school	
  for	
  any	
  reason.	
  	
  Therefore,	
  it	
  is	
  school	
  policy	
  that	
  
all	
  students	
  will	
  deal	
  with	
  all	
  persons	
  in	
  ways	
  which	
  convey	
  respect	
  and	
  dignity.	
  	
  Harassment	
  in	
  the	
  form	
  
of	
  name-­‐calling,	
  taunting,	
  gestures,	
  intimidation,	
  conduct,	
  jokes,	
  pictures,	
  slurs	
  or	
  ridicules	
  are	
  
prohibited.	
  	
  Such	
  conduct	
  referencing	
  or	
  directed	
  at	
  an	
  individual	
  or	
  group	
  that	
  demeans	
  that	
  
person/group	
  on	
  the	
  basis	
  of	
  race,	
  ethnicity,	
  religion,	
  gender,	
  sexual	
  orientation,	
  creed,	
  age,	
  disability	
  or	
  
other	
  extraneous	
  factors	
  is	
  prohibited	
  and	
  shall	
  be	
  grounds	
  for	
  disciplinary	
  action.	
  
	
  
The	
  School	
  has	
  a	
  zero	
  tolerance	
  policy	
  towards	
  intimidation,	
  harassment,	
  bullying	
  and/or	
  fighting.	
  	
  
Intimidation,	
  harassment,	
  bullying,	
  fighting	
  and	
  racial	
  and/or	
  sexual	
  harassment	
  are	
  violent	
  acts	
  against	
  
others.	
  	
  These	
  behaviors	
  cannot	
  be	
  tolerated,	
  and	
  the	
  natural	
  consequence	
  is	
  to	
  be	
  barred	
  from	
  
interactions	
  with	
  others.	
  The	
  School	
  will	
  promptly	
  and	
  thoroughly	
  investigate	
  reports	
  of	
  harassment	
  and	
  
bullying,	
  whether	
  of	
  a	
  physical	
  or	
  of	
  a	
  nonphysical	
  form.	
  	
  If	
  it	
  is	
  determined	
  that	
  either	
  has	
  occurred,	
  the	
  
School	
  will	
  act	
  appropriately	
  within	
  the	
  discipline	
  codes	
  of	
  the	
  school	
  and	
  will	
  take	
  reasonable	
  action	
  to	
  
end	
  bullying.	
  



 

 Online Code of Conduct rev 6/1/2010 
 

Online Code of Conduct 
Contract Usage	
  Responsibilities	
  

The	
  following	
  points	
  detail	
  your	
  responsibilities	
  as	
  you	
  access,	
  use,	
  or	
  handle	
  information	
  or	
  information	
  
technology	
  (IT)	
  at	
  MCoOL.	
  

Secure	
  Usage	
  
� Be	
  mindful	
  that	
  different	
  computer	
  systems	
  and	
  applications	
  provide	
  different	
  levels	
  of	
  

protection	
  for	
  information,	
  and	
  seek	
  advice	
  on	
  supplemental	
  security	
  measures,	
  if	
  necessary.	
  
For	
  example,	
  a	
  mobile	
  laptop	
  provides	
  inherently	
  less	
  protection	
  than	
  a	
  desktop	
  computer	
  in	
  a	
  
locked	
  room.	
  	
  

� Respect	
  the	
  school's	
  information	
  and	
  system	
  security	
  procedures	
  (i.e.,	
  never	
  attempt	
  to	
  
circumvent	
  or	
  "go	
  around"	
  security	
  processes).	
  	
  

� Make	
  appropriate	
  use	
  of	
  the	
  tools	
  provided	
  (e.g.,	
  virus	
  detection,	
  training,	
  etc.)	
  to	
  uphold	
  the	
  
security	
  of	
  the	
  school's	
  IT	
  systems	
  and	
  applications,	
  and	
  the	
  confidentiality	
  of	
  information	
  stored	
  
on	
  them.	
  	
  

� Take	
  steps	
  to	
  understand	
  "phishing	
  attacks,"	
  computer	
  viruses,	
  and	
  other	
  destructive	
  software,	
  
and	
  take	
  steps	
  to	
  protect	
  your	
  accounts	
  from	
  such	
  threats	
  (e.g.,	
  never	
  reply	
  to	
  emails	
  asking	
  for	
  
account	
  passwords	
  or	
  passphrases,	
  never	
  open	
  unsolicited	
  email	
  attachments,	
  never	
  click	
  
unknown	
  links,	
  use	
  virus	
  scanning	
  software,	
  etc.)	
  	
  

� Secure	
  unattended	
  computers	
  (e.g.,	
  log	
  off,	
  lock,	
  or	
  otherwise	
  make	
  inaccessible),	
  even	
  if	
  you	
  
will	
  only	
  be	
  away	
  from	
  the	
  computer	
  for	
  a	
  moment.	
  	
  

	
  
Legal	
  Usage	
  

� Use	
  information	
  and	
  IT	
  for	
  legal	
  purposes	
  only.	
  
� Respect	
  and	
  comply	
  with	
  all	
  copyrights	
  and	
  license	
  agreements.	
  
� Never	
  use	
  your	
  access	
  to	
  information	
  or	
  IT	
  to	
  harass,	
  libel,	
  or	
  defame	
  others.	
  
� Never	
  damage	
  equipment,	
  software,	
  or	
  data	
  belonging	
  to	
  others.	
  
� Never	
  make	
  unauthorized	
  use	
  of	
  computer	
  accounts,	
  access	
  codes,	
  or	
  devices.	
  
� Never	
  monitor	
  or	
  disrupt	
  the	
  communications	
  of	
  others,	
  except	
  in	
  the	
  legitimate	
  scope	
  of	
  your	
  

assigned	
  school	
  duties.	
  
� Report	
  unauthorized	
  access	
  to,	
  inadequate	
  protection	
  of,	
  and	
  inappropriate	
  use,	
  disclosure,	
  

and/or	
  disposal	
  of	
  information,	
  immediately	
  to	
  your	
  school	
  office.	
  
	
  

	
  
Ethical	
  Usage	
  

� Access	
  institutional	
  information	
  only	
  in	
  the	
  conduct	
  of	
  school	
  business	
  and	
  in	
  ways	
  consistent	
  
with	
  furthering	
  the	
  school's	
  mission	
  of	
  education	
  and	
  public	
  service.	
  

� Use	
  information	
  and	
  IT	
  in	
  ways	
  that	
  foster	
  the	
  high	
  ethical	
  standards	
  of	
  the	
  school.	
  
� Never	
  use	
  information	
  or	
  IT	
  to	
  engage	
  in	
  academic,	
  personal,	
  or	
  research	
  misconduct.	
  
� Never	
  access	
  or	
  use	
  institutional	
  information	
  (including	
  public	
  directory	
  information)	
  for	
  your	
  

own	
  personal	
  gain	
  or	
  profit,	
  or	
  the	
  personal	
  gain	
  or	
  profit	
  of	
  others,	
  without	
  appropriate	
  
authorization.	
  

� Respect	
  the	
  confidentiality	
  and	
  privacy	
  of	
  individuals	
  whose	
  records	
  you	
  may	
  access.	
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Online Code of Conduct 
Contract Facilitative	
  Usage	
  

� Never	
  cause	
  community	
  or	
  shared	
  resources	
  to	
  be	
  inaccessible	
  or	
  unusable.	
  
� Use	
  shared	
  information	
  technology	
  resources	
  efficiently.	
  
� Regularly	
  delete	
  unneeded	
  files	
  and	
  information	
  from	
  your	
  accounts.	
  
� Never	
  send	
  mass	
  email	
  (i.e.	
  unsolicited	
  bulk	
  email	
  or	
  spam)	
  without	
  appropriate	
  approval.	
  
� Never	
  send	
  or	
  respond	
  to	
  chain	
  email.	
  

	
  
DISCLAIMER	
  
MCoOL	
  	
  and	
  Houston	
  Public	
  Schools	
  make	
  no	
  warranties	
  of	
  any	
  kind,	
  whether	
  expressed	
  or	
  implied	
  of	
  
the	
  access	
  it	
  is	
  providing	
  and	
  will	
  not	
  be	
  responsible	
  for	
  any	
  damages	
  suffered.	
  	
  This	
  includes	
  loss	
  of	
  
data	
  resulting	
  from	
  delays,	
  non-­‐deliveries,	
  miss-­‐deliveries,	
  or	
  service	
  interruptions	
  caused	
  by	
  its	
  own	
  
negligence	
  or	
  user	
  errors	
  or	
  omissions.	
  	
  Use	
  of	
  any	
  information	
  obtained	
  via	
  the	
  internet	
  is	
  at	
  your	
  
own	
  risk.	
  	
  MCoOL	
  and	
  Houston	
  Public	
  Schools	
  specifically	
  deny	
  any	
  responsibility	
  for	
  the	
  accuracy	
  or	
  
quality	
  of	
  information	
  obtained	
  through	
  its	
  system.	
  
	
  
Disciplinary	
  Action	
  
Failure	
  to	
  comply	
  with	
  these	
  standards	
  will	
  be	
  dealt	
  with	
  seriously,	
  and	
  may	
  result	
  in	
  disciplinary	
  actions,	
  
including	
  but	
  not	
  limited	
  to	
  withdrawal	
  from	
  MCoOL.	
  
	
  
Assent	
  
To	
  be	
  entrusted	
  with	
  access	
  to	
  MCoOL	
  data	
  and	
  information,	
  and	
  access	
  to	
  IT	
  accounts,	
  systems,	
  and	
  
applications,	
  new	
  or	
  continuing	
  students	
  and	
  affiliates	
  must	
  accept	
  these	
  responsibilities	
  and	
  standards	
  
of	
  acceptable	
  use.	
  By	
  accepting	
  these	
  terms,	
  you	
  agree	
  to	
  follow	
  these	
  rules	
  in	
  all	
  of	
  your	
  interactions.	
  
	
  

	
  

STATEMENT of ASSURANCE – Online Code of Conduct Contract 
I have read, understand, and agree to follow each of the statements listed above.  I will adhere 
to all policies listed above or risk being dropped from the program.	
  

Student	
  Name	
    

Student	
  Signature	
    

Parent/Guardian	
  Name	
    

Parent/Guardian	
  Signature	
    

Date	
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School Year 2010-2011 Computer Option 
 

Many of our families have expressed interest in using their own computer so they do not need to 
be responsible for the MCoOL laptop.  If you decide you would like to use your home computer, 
we will mail you a resource CD to upload the supplemental software at no fee. 
Please check one of the options below: 
 

  My child, _____________________________, will be using the school’s laptop to 
access their schoolwork. 

 
 

 My child, _____________________________, will be using his/her personal 
computer to access their schoolwork.  My personal computer has met the minimum 
requirements outlined below. 

 
 

PC or Macintosh Hardware Requirements 
 PC Operating System:  Windows XP Service Pack 2 or Windows Vista 
 Mac Operating System:  Mac OS X 10.3 or higher 
 256 k of RAM or higher 
 Sound card with speakers or a headset 
 Internal microphone or USB microphone 
 CD ROM or DVD drive 
 Keyboard and mouse or compatible pointing device 

 
 
I f  you are choosing to use your home computer, please answer the fol lowing 
questions: 
 
Do you have a PC or Macintosh computer? _____________________________________ 
 
What is your Operating System; i.e., Windows XP, Vista, OS X? _____________________ 
 
Do you have word processing software; i.e., Microsoft Word: ________________________ 
 
Parent/Guardian Name (please print):  
__________________________________________ 
 
Parent/Guardian Signature: 
___________________________________________________ 
 
Date: _________________________  



plytle
Typewritten Text
I am the parent/guardian (if the student is under 18) of the minor named below and hereby agree to this release.
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